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Turn in an assignment 

You turn in your work online in Classroom. Depending on the type of assignment and 
attachments, you’ll see Turn in or Mark as Done. 

If you need to edit work that you turned in, you can unsubmit the assignment before the due 
date, make your changes, and resubmit. However, any assignment turned in or marked done 
after the due date is recorded as late. 

Turn in an assignment 

Go to classroom.google.com. 

1. Click the class     Classwork. 

2. Click the assignment View assignment. 
3. To attach an item: 

a. Under Your work, click Add or create, select Google Drive , Link , or File 
. 

 
b. Select the attachment or enter the URL for a link and click Add. 

 

4. To attach a new document: 

a. Under Your work, click Add or create Docs , Slides , Sheets , or 

Drawings . 
A new file attaches to your work and opens. 

https://classroom.google.com/
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b. Click the file and enter your information. 

5. (Optional) To remove an attachment, next to the attachment's name, click Remove . 
6. (Optional) To add a private comment to your teacher, under Private comments, enter 

your comment and click Post . 
7. Click Turn In and confirm. 

The status of the assignment changes to Turned in. 

 
 

Turn in a quiz assignment 

1. Go to classroom.google.com. 

2. Click the class Classwork. 

3. Click the assignment View assignment. 
4. Click the form and answer the questions. 
5. Click Submit. 

If the form is the only work for the assignment, the status of the assignment changes 
to Turned in. 

6. If there's more work to do for the assignment, click Open assignment. 

https://classroom.google.com/
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Mark an assignment done 

Important: Any assignment turned in or marked done after the due date is recorded as late, even 
if you previously submitted the work before the due date. 

1. Go to classroom.google.com. 

2. Click the class Classwork. 

3. Click the assignment View assignment. 
4. (Optional) To add a private comment to your teacher, under Private comments, enter 

your comment and click Post . 
5. Click Mark as done and confirm. 

The status of the assignment changes to Turned in. 

 

Unsubmit an assignment 

If you want to make changes to an assignment that you already turned in, just unsubmit the work, 
make the changes, and turn it in again. 

1. Go to classroom.google.com. 

2. Click the class Classwork. 

3. Click the assignment View assignment. 
4. Click Unsubmit and confirm. 

 
Note: This assignment is now unsubmitted. Turn it in again before the due date. 
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Please be aware of comments!! 

 

 

 

 

 

 

 

 

 

 

 

 

 

Any comments written here can be seen by ALL parents 

 

       If you want to correspond with your 

child’s class teacher privately it needs to be done here 

 

The class comments section should only be used by your child and comments should be 
based on their learning. 
 
In the private correspondence your child or you (the parent) can comment, once again these 
comments should be directly linked to your child's learning. 
 
In both cases please be aware that teachers are working extremely hard to get this remote 
learning facility operational at the same time as teaching in school full-time.  Please 
understand they will not be able to respond immediately and they may not be able to 
respond to all individual comments made, however they will take these comments into 
account when planning future lessons. 
 


